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Photon Energy Group delivers solar energy and clean water solutions worldwide.  

Working in the renewable energy arena for over 14 years, we continue to expand and are adding new 

business lines, markets and positions to our team. 

We are a team of nearly 170 employees worldwide, spread across offices in Prague, Sydney, Warsaw, 

Budapest, Bucharest, Lodz, Amsterdam, etc. Not only do we believe in the potential of clean energy 

solutions, but we also live by these principles at work and in our employee community. As a public company, 

Photon Energy Group is transparent in its regular reports to the stock market and open to new suggestions 

from both employees and investors. 

To take care of our most valuable assets – our team members globally – we are looking for an 

experienced, proactive and independent HR business partner. 

 

HR Generalist 
 

The role is responsible for overall HR administrative agenda, managing the payroll agenda, reporting and 

overseeing all aspects of HR compliance with legal or company regulations. 

 

Main responsibilities: 

► Deal with the overall HR administrative agenda (new hires, leavers, contracts, changes etc.) 

► Prepare, maintain and archive personal documentation including changes in employees' life cycle 

► Manage the payroll process for all countries in close cooperation with external payroll providers, 

prepare all payroll documentation and input, including the yearly tax declaration process 

► Communicate with state authorities regarding employees’ employment permits, necessary 

certification and other required documentation 

► Ensure compliance with legal requirements, organisational policy and procedures 

► Drive HR processes in line with our HRIS 

► Identify, draft, implement and administer necessary HR policies in the company’s core markets 

and globally 

► Deliver an up-to-date and timely reporting of all relevant HR data (FTEs, salaries, turnover, 

benefits overview etc.) 

► Manage company organisational structure efficiently, e.g. organigram charts, active directory 

► Provide daily operational HR support to employees 

► Cooperate on various HR projects 

 

Key Requirements: 

► Three or more years of experience in a similar position 

► In-depth knowledge of the Czech labour code  

► Advanced English 

► Flexible, hands-on person with a can-do mentality 
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► Detail-oriented, skilled in prioritising 

► Strong communication and organisational skills 

► Proficient in MS Office – Word, Excel 

► Pragmatic and proactive, able to tackle complex issues and solve problems 

► Ability to work in a complex matrix environment 

► Positive attitude, capacity for working independently and assuming responsibility 

 

Our Offer 

► An interesting, challenging and meaningful job as part of an international team at a fast-growing 

global organisation  

► Work in the promising sector of renewable energy 

► MultiSport card: discounted access to leisure and sport facilities in the Czech Republic 

► Flexible working hours and occasional home office 

► Five weeks of paid holiday 

► Various team-building and corporate events 

► Personal and professional development courses 

► Opportunity to learn and grow professionally, significantly broadening one’s skill set in HR  

► Modern offices in Karlín (10 minutes from Florenc metro station on foot) with a relaxation area 

and indoor terrace 

► Participation in an Employee Share Purchase Program after the first year of employment 

(company shares to a personal brokerage account as a bonus to your monthly salary) 

 

If you are interested in the position and fulfil the above requirements, please send a CV in English or Czech 

along with a recent photograph to careers@photonenergy.com. 
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